lliness and Injury Management Process Work Related

Faculty or Dept completes lliness or Injury
Report Form online

Faculty & Dept receives automated notification
providing further direction including treatment

Faculty options
InJured &/or ReqUIres Dept completes FMLA letter if applicable
Time Off
WC manages claim process and determines
worker’s comp benefit eligibility
A
WC Receives Dept
Work Connections (WC)
Forms Communicates/ EE Released to Communication
e  EEor Dept completes: 1) lllness or pieiesined ol Tracks Time RTW
Injury Report Form 2) FMLA letter if el SR EL ;
appl SR G Ty A Dept communicates and > RTW medical to WC Restrictions? Dept communicates with EERT
Yes e  Employee: Authorization to Release g WC communicates with checks in with EE WC validates and EE regarding RTW R ey i
Patient Information Dept if faculty missed explaining sick time/ contacts Dept
. Doctor: Medical Leave Form (Direct more than 8 consecutive FMLA
to W/C) days work or has
unaccommodated Dept tracks sick time A
v A restrictions A
Yes
Dept Notified
Faculty Member or ———»<_ Work Related? p No
Chair notifies Dept regnancy g
Admin/Dept HR Yes Review Further Evaluation
Engage WC for grant-funded faculty, L. R ired
research fellows & complicated pregnancy y Restrictions No—D> equire
Engage Wor o R
— when EE unable to work for >10 days e DeptADA Gonrdinator S\(l)gsglt Wltth ADtA' AHR,
EE or Dept prepares: If no, communicate & LA necessary for next steps
No FMLA letter if applicable track time only SR Y P
Engage Medical Leave Form
Work Connections? SR;:;e;(t)cla :Befgnancy and Maternity Toolkit
ownh |\r(1e5' if; A : 7Y At any Point if Employee Does Not Have any Paid Time
wn health condition AND

*Absence > 10 work days OR
faculty at risk of absence >10
days
Excl. pregnancy

Paid time exhausted EE Released to
RTW

On Work Connections Website
On UHR Website
Standard Practice Guide Website

- If faculty receiving worker’s comp benefits, contact WC
worker’s comp team
1 - An unpaid medical leave of absence is processed using

Not Pregnancy or WC

ADA = Americans with Disabilities Act 1 the PAR and does not require completion of a form. Based on medical Process complete
AHR = Academic Human Resources Use short-term sick time i - Dept advises employee to contact the SSC re: benefits documentation, Dept

EE = Employee o |e  15days annually 2} continuation/payment since LOA is unpaid and won’t processes a PAR to

FMLA = Family Medical Leave Act No e Does not accrue :f receive paychecks to take benefit deductions from return the employee to

RTW = Return to work . Prorated to effort - Employee pays full benefit premium (unsubsidized) active status

il unless time off is covered by FMLA
i - Consult with WC, ADA, AHR as needed

WC = Work Connections



http://hr.umich.edu/loatoolkit/navigator/maternity.html
http://hr.umich.edu/loatoolkit/navigator/maternity.html
http://hr.umich.edu/loatoolkit/
http://hr.umich.edu/loatoolkit/

Deot M 4 Ab WHEN ABSENCE IS FOR:
ept Manage sence 1) EMPLOYEE’S OWN CONDITION AND (A) 10 OR FEWER DAYS OFF OR (B) INTERMITTENT ABSENCES

e e e e 2) FOR ABSENCES RELATED TO FAMILY MEMBER’S SERIOUS HEALTH CONDITION

condition involving:

- 10 or less work days

- Intermittent time off

- To care for a family member with medical
condition

\ 4
Dept Notified

Supervisor or employee notifies Dept of
absence for employee’s health condition
(10 or less work days or intermittent) or for
a family member’s condition

v
Dept Meets with EE

. Dept speaks with EE to
determine nature of illness /
absence

. EE or Dept completes DOL
Form WH-380-E (on UHR
website) if necessary

. Dept tracks short-term sick/
family care paid time

Dept/HR Prepares FMLA Ltr

Dept/HR prepares FMLA letter indicating
whether absences will be designated as
Y FMLA leave; if FMLA, advise time off should
be coded as “FML” concurrently with paid
DOL Form time off code for faculty who report time

returned? el
A A
Yes——

l\f

Dept sends
reminder and
provides additional
time




	Work Related or >10 days�
	10 or less days off or family member�

